	Tasks 

	

	

	Quarter 3

	Task

Date Due

Newsletter
Due at end of each month starting with the first month of operation. 

Personal Finance
Beginning at the end of week 10 for 10-hour program 
Beginning at the end of week 18 for 5-hour program 

Advertisements
End of weeks 20, 22, 24, & 26 for 10-hour program 
End of weeks 26, 28, & 30 for 5-hour program 

Financial Reports
See VE Coordinators’ Handbook

End of each month starting in week 14 for 10-hour program 
End of each week starting in week 22 for 5-hour program 

Taxes
See VE Coordinators’ Handbook

End of each month 

Company Forms (2)
Two samples due each grading period 

Unrated Tasks

Date Due

Staff Development

Ongoing

Trade Fair
Southern California Trade Fair February 16, 2007 (San Diego) 
San Francisco California Trade Fair March 12, 2007

Job Shadowing

Ongoing

Business Scenarios

Ongoing or Optional

Assessment Tests

Ongoing or Optional

Student Portfolios
Started in Quarter 1 and completed by April 30 - Annually 




